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Harassment/Bullying Complaint Procedures

Education
A.
Each employee/student in the district will receive a copy, along with a cover memorandum of the policy and administrative rules on harassment.

B.
There will be an on-going inservice program which will provide participants an understanding of harassment.

Complaint Proceedure

A.
Employees/students who feel they are the victims of harassment should report their concerns to anyone in the administration.  They, in no way, should feel that their first (or only) recourse is to their immediate supervisor.  The following complaint procedure should be utilized if at all possible.

Step 1

Complaints are to be presented to the appropriate principal/designee.  The Harassment/Bullying Complaint Form (GBAA/JBA-E) may be completed by the complainant if he/she wishes.

Step 2

The appropriate principal/designee shall thoroughly investigate the complaint, notify the person who has been accused of discriminating, and permit a response to the allegation and arrange to meet and discuss the complaint with each concerned party within five (5) working days after receipt of the written complaint, if deemed necessary.  The appropriate principal/designee shall give a written answer to the complainant within ten (10) working days after receipt of the written complaint.

Step 3

If the complainant is not satisfied with the answer of the appropriate principal/designee, he/she may submit a written appeal to the superintendent/designee indicating with particularity the nature of disagreement with the answer and reason underlying such disagreement.   Such appeal must be filed within five (5) working days after receipt of the appropriate principal/designee’s answer.  The superintendent/designee shall arrange to meet and discuss the complaint with each concerned party.  The superintendent/designee shall give a written answer to the complainant’s appeal within ten (10) working days after receipt of the appeal.

Step 4
If the complainant is not satisfied with the answer, a written appeal with the Board of Education may be filed within five (5) working days after receipt of the Step 3 answer.  The Board of Education shall, within ten (10) working days, conduct a hearing, which will be held in executive session at which the complainant shall be given an opportunity to present the complaint.  The board shall give a written answer to the complainant within ten (10) working days following completion of the hearing.  

If the complainant is not satisfied with the answer from the Board of Education, he/she may contact:





Equal Employment Opportunity Commission





310 West Wisconsin Avenue





Suite 800





Milwaukee, Wisconsin  53203
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