Cambria-Friesland School District


Chapter Code:
EBCD-R      
Administrative Rule


   

Original Board Policy 
Emergency Closing Procedures

A.
Cancellation or delayed start


The decision to cancel school or delay the start of school will normally be made by 6:00 a.m., 
unless rapidly changing weather conditions cause the decision to be made at a later time.  
The person cancelling school will notify the following:


1.
Radio and Television stations



WBEV-WXRO 
Beaver Dam  



WPDR-WDDC    
Portage



WOLX

Madison



Channel 3        
Madison



Channel 27      
Madison



Note:  There are yearly code words to verify that the person calling is a school official.  


These words will be available from the district office on a yearly basis.


2.
Bus drivers - the transportation supervisor will assist the superintendent in making sure 


that all bus drivers are notified and that all special transportation students are notified.

B.
Early dismissal


In the event it becomes necessary to dismiss school early, the following procedures shall be 
followed:


1.
Notify the building principal but withhold information from public announcement until 


bus drivers are notified.


2.
Contact all bus drivers prior to determining the time for early dismissal (bus drivers 


should always call the district office if they are not at their regular telephone number 


during a period of threatening weather).  If regular drivers are not available, arrange for 


substitute drivers.


3.
Contact other school districts affected by the early dismissal and arrange for students 


to be transported, if necessary.


4.
Notify radio and television stations listed above.


5.
Notify the students last to avoid telephone lines being busy when any of the above calls 

need to be made.

C.
Late bus or other individual problems


If an individual bus is late, it is the director of transportation’s responsibility to notify people on 
the route to avoid having students standing outside in bad weather.
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